
Example
Task:Crashes in Calhoun County at the intersection of US 20 and Granite Ave.  within a ¼ miles.
For the years 1996-2000.  

Open

Click on File.

Click on New.

Click on County.
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Click on the Calhoun check box.

Click on Next >>

Click on the Date Range
check boxes.

Click on Next >>



The map with the crashes for Calhoun Co. will appear.

To find the intersection of US 20 and Granite Ave.

Click the Query Builder icon.

Note:  The Update Values Box must have a 
check mark in the box for the list of Values
to be shown that you can pick from.

The Query Builder 
dialog will appear.



a) Double-click on [St_rte] to get it to appear in the dialog box.  

b) Click the (=) button 

c) Double-click on “0020” to get them to appear in the dialog box.

b:

c:a:

d) Click the (or) button 

e) Double-click on [Street] to get them to appear in the dialog  box.  

f) Click the (=) button and then double-click on “GRANTE AVE” to get them to appear as well.

g) Click the New Set button.

f:

d:

g:

e:

h:



The map will show  the roads in red that were selected. We now  want to zoom in on the 
intersection of the  roads.  Using the Zoom In Button. 
Make a box around the intersection of the two roads

If you make a mistake, click the Zoom to Previous Extent button
to go back to where you were before you zoomed in. 



The map will zoom in on the selected area.  Now  use the Draw Circle icon.
Located under the Draw Dot Icon.

Make a circle .25 miles in radius at the 
intersection of US 20 and Granite Ave.
This circle can be drawn at any radius that
is required for the area you are selecting. 



Click the button making  it  highlighted or raised up then  hold down

the shift button and click on the the rest of the years also making them highlighted (raised up).

Using the Select 
Features Using 
Graphics icon.
This will select the crashes in the circle 
we drew.  We can see that there is one 
crash just outside the circle you also want 
to select that crash.

Using the Select Feature icon.  
Hold down the shift key and draw 
a small box around the crash that is just outside the circle.



Feature Count
Click on count.

The Location Description dialog box will appear.  
Fill in the lines with the appropriate information. 
This information will default in the lines unless changed. 

Click the Next >>
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The Feature Count Report  page will appear.



To copy the Feature Count report to Microsoft Word.

1. Highlight the text and copy it by  using Ctrl + C.  
2. Open a word document and paste it into the document by using Ctrl + V.  
3. Copy and paste the top section into a footer so it will be on every page. Change the footer font 

size to 8.  
4. Delete (for:) and make the Location Description (the next four lines) centered and bolded.  
5. Delete  (for years:) and (Calhoun) under each years because it is not needed because there is 

only one county.  
6. Delete the two lines under the last years and change the word (equals:) to (Total:) 

Your word document should like like this.



You can either Click on Next >> or Main Dialog to get you back to the map.



Reports

Click on Report.

Click on Crash check box.

Click on Next>>.
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Click on 1979 Iowa Format 
check box

Click on Next>>.

Click on Case Based and
Year Based check boxes.

Click on Next>>.
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Click on Accident Summary Sheet check box and Long check box.

Click on Next>>.
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Click on Collision Type Injury Summary sheet check box, 

Driver Condition Injury Summary sheet check box,
Fixed Object Struck Injury Summary sheet check box, 
Light condition Injury Summary sheet check box,
Major Cause Injury Summary sheet check box
Month Injury Summary sheet check box
Surface Condition Injury Summary sheet check box
Vehicle Action Injury Summary sheet check box 
Vehicle Type Injury Summary sheet check box
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The appropriate  information should all ready be 
in the lines in the Location Description dialog box.

Click on Next>>.

Click on Next>>.

>>Next page>>
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The Selected Report dialog box  will tell you what reports you picked.

Click on Next>>.

>>Next page>>
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In the Year-Based Numerical or Textual dialog box click on the Numerical circle.

Click on Next>>.

The report will start collecting the data,
if their a lot of crashes selected it could 

take some time to run all the reports.



Save Reports.

In the Save Reports dialog box, hold down the Shift 
key and use the mouse to selected the reports you 
want to save.  We want to save them all so highlight all 
of the reports. Click on OK

The report will automatically get saved under 

c:\_saver\_user\_savedreports.

Click on Save Reports .

Click on OK

Click on Yes

Repeat the last two steps for every report that you want to save.



Excel Templates

Open the saved report that can be found under:                  C:\_saver\_user\_savedreports.  

Create a New Folder, by going under File, New then click on Folder,  label it US20&Granite.

(Name it so you can recognize it later) 

Highlight the saved reports by holding the Shift key and using the left mouse button click on the reports 

Cut them, by either going under Edit and Copy, using Ctrl+C, or by using the right button on the mouse 
and Copy, and Paste them, by either going under Edit and Paste, using Ctrl+V, or by using the right button 
on the mouse and Paste, into the New folder US20&Granite. 

Now the saved reports can be found under C:\_saver\_user\_savedreports\US20&Granite



Now we want to copy the Excel Templates into the Folder US20&Granite.  
The Excel Templates for year based reports can be found under 

C:\_saver\_user\_excel_templates\_excel_templates\_crash\iowa_1979\injurysummarysheet\5year

Highlight the Templates we need by using the Ctrl key and the left mouse button.
Then Copy and Paste the templates into the new folder  

C:\_saver\_user\_savedreports\US20&Granite

The Feature Count Report can also be saved under  C:\_saver\_user\_savedreports\US20&Granite



The folder will now contain the saved report and the selected Templates.

Open the reports and templates by highlighting them and right mouse click on them and click on Open.

The reports will open under Excel



In Excel we will Cut the values from the report and Paste them into the Excel Templates

1. Click on C2, making it the active cell 

2. Hold down the Shift key and push End then Home and it will highlight the needed Data 

3. Copy the highlighted data.

4. Open the  corresponding Template which would be Vehicle Type. 
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5. Click on C8, making it the active Cell. 

6. Now  Paste Special the copied  data.   The Paste Special could be found under Edit and Paste 
special, or Right mouse click and Paste special.  If the Paste special is not used it will mess up the 
formatting of the Templates.

7. The  Paste Special Dialog box will appear. 
Click on the Values circle.  If the Values 
circle is not clicked it will mess up the 
formatting of the Template.

8. Click on OK
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9. The cells will show  the copied  data. 

10. In lines A2, A3, A4  fill in with
a. for the intersection of
b. US 20 and Granite Ave
c. in Calhoun Co., Iowa

11. Finally push the Save Button to save the changes to the Templates

To see the Years Totaled Click on the Tab 10yeartotal
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The Excel Templates will automatically calculate the totals.

Repeat steps 1-10 for all of the year based reports.



Stacking

Now click the button making  it  highlighted or raised up.

Then use the Clear Selected Feature to unselected the roads, turning them black.  

>>Next page>>



Click on Display

Click on Crash Data

Click on All

Click on Next>>

All the Years will have a 
Check  in the Active 
Columns.

<< from Previous Page <<



Click on Totals

Click on the Crash
check box.

Click on Next >>

To Create Stacks
Click on Create

Click on NorthEast (NE)
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Click on 1997 Iowa Format
check box

Click on Next >>

Enter the Location Description
if not already entered.

<< from Previous Page <<
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Click on Next >>

The Selected stacks dialog box will
showing you what you just asked for.

<< from Previous Page <<

Click on Next >>

Click on OK

>>Next page>>
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The Map with the stacks will appear.   

Use the Zoom in button                     to get a closer look at the stacks.



Labeling  the Roads

To specify the font, style, size and color.  

Use the  Pointer  tool                and select  by clicking anywhere on the view,  this is to make sure no 

text or graphics are selected.     

Click on the Window Menu

Click on Show Symbol window  or you can use Ctrl+P.

Choose the font, style, size and color you want.

For our example we will use  Arial, Normal, 14, and black.  



To set a theme text label property.

Click the                                                    Button  making  it active.  

Click the Theme Properties Button                    or use the Theme menu and choose Property.

In the Theme Properties dialog that appears click the Text Label button

Choose St_rte from the Label Field dropdown list 

Click OK



Under the Label Button               Choose the US Route button

Click on the Hwy 20 roads  in the view to Label it.   

Now you can use the Pointer Button to move or resize the label



Click the Theme Properties Button                    or use the Theme menu and choose Property.

Choose Street  from the Label Field dropdown list 

Click OK

Choose the Label Button                     Click on the  Granite Ave road to Label it

Now you can use the Pointer Button                 to move or resize the label



Labeling Crash Total Stakes

Click the                                                    Button  make it active.  

Click the Theme Properties Button                    or use the Theme menu and choose Property.

Choose Count  from the Label Field dropdown list 

Click OK

Under the Label Buttons. Choose the Bullet Leader Label.

Click on the Stack lines and drag the mouse curser out to were you want the total number to appear  



Layouts

In the Template Manager screen Choose Landscape

Click OK

Click on View menu and Choose Layout. 

The Layout will show up small just use the maximize button



To change the title on the layout double-click on the title with the Pointer Tool

Type the new title  “US 20 and Granite Ave” into the dialog that appear and 

Press  OK 

The Layout Components can be changed be double-click on them and redefining them. 



Save the Project

Click on File  menu and Choose Save Project As. 

Under the File Name enter “us 20 and granite ave.”

Click OK

Open the Project

Click on File  menu and Choose Open Project 

Under _saver will  be the saved report .

Click on the file you want to open    Click OK


